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UTC Student Recruitment, Engagement and Destinations
 Co-ordinator
(Term Time only + 8 days)

Job Description:

Job Title:	Student Recruitment, Engagement and Destinations Co-ordinator

Salary: 	Elutec range C £25,503-£30,093 p.a. (full time equivalent) dependant on qualifications and experience.  Salary will be 0.93 pro-rata.  Term-time + 8 days during the examination results period.

Responsible to: Principal

Terms and Conditions of Employment (key points):  
· Elutec term time only (200 + 8 days per year).
· Staff working hours - 8:20 am until 5:10 pm Monday to Thursday with a 4:10 pm finish on Friday; working within these hours but adjusted accordingly to ensure attendance at outreach and student recruitment activities we well as appropriate marketing events

Key Responsibilities:  Recruitment of students, student engagement activities, including working with employers to engage students through the curriculum, and student destinations.

Recruitment of students:
· Recruitment of students through outreach activities, employer engagement and marketing events. This will require attendance at out of hours events  
· Work in collaboration with the Marketing team in the positive promotion of Elutec and the recruitment of student.
· Act as an ambassador for Elutec at all times

Student engagement activities:
· Working with students to ensure that they remain engaged with the UTC curriculum and vision. This can include activities such as, DoY/Arkwright/First Give as well as working with local schools, the Local Authority or other organisations on wider relevant UTC projects.
· To assist and work in collaboration with the Head of Faculty Engineering with the delivery of the UTC curriculum and vision through employer engagement, trips and events
· To facilitate destination opportunities such as work experience placements and apprenticeships
· To co-ordinate work experience, managing the database, establishing links with local businesses to create new work experience opportunities, following up reports from employers and arranging for health and safety visits where applicable
· To work in collaboration with the PHSE Lead to ensure effective delivery of a programme of Personal Development for all key stage 5 students
· Act as an ambassador for Elutec at all times

Student destinations activities:

· To set up a database of apprenticeship opportunity for both post-16 and post 18 students, advertising posts as they become available.
· Co-ordination of the delivery of effective Higher Education advice, guidance and support for students. 
· Assisting the UTC leadership team in the delivery of the Gatsby Benchmark through the implementation, monitoring and tracking of:
· Management of the employer engagement programme
· Engaging with new and existing employers to establish links
· To facilitate destination opportunities such as work experience placements and apprenticeships
· Co-ordination of student destinations to include the delivery of effective careers advice and guidance
· Produce accurate date and analyse accordingly. Ensure records/contacts are accurate and are regularly updated
· Act as an ambassador for Elutec at all times

Generic Requirements

· Working with the Marketing team and Engineering team regarding employer engagement to establish and operate the Elutec UTC vision.
· Ensure the values of Elutec and those of the sponsors are evident in every aspect of the discharge of the duties of the post.
· Model the highest professional standards to staff and students in all aspects of the role, maintaining a visible presence around Elutec and leading by example. 
· Be committed to working in a cohesive, supportive and forward-thinking team of colleagues which shares an ambitious vision to secure flagship status for Elutec
· To work at all times to the standards as set out in the staff ‘code of conduct’.

Other Requirements of Post

· To carry out additional tasks at the request of the Principal or Assistant-Principal, Lead in Engineering.




September 2019
1

image1.png
é

Elutec

Academy of Design and Engineering




