[image: image1.jpg]



[image: image3.emf]
Suttons Primary School

‘A small school with great expectations’

Working at Suttons Primary School  

Temporary EYFS Learning Support Assistant (LSA) – SEN

To work 1:1 with a SEN child whilst they attend the school

Grade2 (Point 1-5) 27½ hours x 39 weeks per year (pro-rata)

Commencing: 6th January 2020
Candidate Information 

Closing date:     Monday 25th November at 9am
Interview date:   Monday 2nd December
Please be advised that applicants who are shortlisted will be required to teach a lesson as part of the interview process.

Thank you for your interest.

Dear Candidate, 

Thank you for taking the time to find out more about the opportunity of working at Suttons Primary School in Havering offering quality education to pupils of 2-11 ages.

Suttons Primary School, is rated as ‘Good’ in its last Ofsted inspection (November 2014). Ofsted stated that “pupils make outstanding progress in their studies. They greatly enjoy coming to school and attendance is high. Pupils behave well and they respond enthusiastically to the growing team of dedicated staff.” 

This is a unique opportunity to join a community of staff striving to maintain and continue to create an outstanding learning environment for our pupils. Our new teaching assistant will be responsible for assisting in planning and delivering exciting lessons and achieving excellent results for their students. 

Our new LSA will have the opportunity to be part of a thriving school that has the highest expectations of pupils and is striving for absolute excellence in its staff, the environment and teaching lessons. By joining our school, the successful candidate will have access to a range of tailored professional development opportunities. 

For Suttons this is an exciting time and we would like you to be a part of this.  In January 2017 we moved into a brand new school; bring us into the 21st century.  This expansion to a two form entry (2FE) school will provide further opportunities for staff career development.

For further information please visit www.suttonsprimaryschool.co.uk.  To apply, please complete the online application form found at: www.haveringschools.jobs
If you would like to discuss the role, please contact Mr David Unwin-Bailey or Karen Blake on telephone: 01708 443393 or email head@suttons.havering.sch.uk. If you have any technical issues with the application form, please contact Havering Education HR on 01708 434255 or email educationhr@havering.gov.uk
I hope you will take the opportunity to visit the school and see for yourself what a special place Suttons Primary School is.

Yours sincerely, 
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David Unwin-Bailey

Headteacher

Our School

Suttons Primary School is a vibrant one/two-form entry primary in the heart of Hornchurch.  We have strengths in Music, Drama, French and the Arts. This is an exciting time for the school as we have just moved into a new building fit for 21st century teaching

We are looking for a committed and passionate teaching assistant who strives to give children the best start in life. The successful candidate will:

· Have a proven record of being an excellent classroom practitioner and can demonstrate a passion for children’s learning through consistently high quality interactions; Experience of working with ASD children and using Makaton would be an advantage.
· Be enthusiastic and self-motivated and be able to work as part of a team;

· Share a drive and commitment to work in partnership with children, staff, parents and other professionals;

· Have excellent teaching, managerial and inter-personal skills with high expectations of pupils' achievement; 

· Establish supportive relationships with the pupil concerned so he/she will learn as effectively as possible both in group situations and on his/her own;

· Promote the acceptance and inclusion of the pupil with SEN, encouraging pupils to interact with each other in an appropriate and acceptable manner;

· Support the pupil in developing social skills both in and out of the classroom.
We can offer:

· excellent continuing professional development.

· supportive staff who are receptive to new ideas and initiatives;

· enthusiastic, well behaved learners;

· a welcoming French speaking school where children are happy, safe and well-behaved;

· friendly and dedicated staff, parents and governors;

· strong ICT provision to support and extend learning and assessment; 

· a supportive leadership team; and

· a very well-resourced school; 

For more information please refer to the school website for further details: www.suttonsprimary.co.uk
Terms and Conditions 
Learning Support Assistant (LSA)

Teacher Pay Structure: 

Job Title:


Teaching Assistant 

Grade:


Grade 2
Staff Managed (if any):
None

Job Purpose and Content

The Teaching Assistant is a member of a team of practitioners responsible for the education and care of the children in the school.  S/he is involved in contributing to the teaching and learning programme in line with the aims and objectives of the school.

The Teacher and Teaching Assistant work as a team being ‘partners’ in providing activities for children’s learning and supporting their independence as learners.

The Teaching Assistant works under the direction and control of the Headteacher/Deputy Headteacher and class teacher.  At Grade 2 they would normally be expected to work independently with supervision by the class teacher. They may be required to manage groups or individuals from a class without the presence of the classroom teacher and to use their own initiative to organise activities and tasks.
Principal Responsibilities

1.
Support for pupils:
a) provide levels of individual attention, reassurance and help as appropriate to the pupil’s needs

b) provide information, advice and opportunities for pupils to establish group rules, within the framework of school and class policies

c) use methods and activities as agreed with the class teacher to help pupils to recognise and explore feelings and to use relevant vocabulary when discussing emotions, i.e. participation in circle time activities

d) be responsible for First Aid (after training) in the event of accident or injury and provide documentation as required

e) take appropriate action to minimise health, safety and security risks, which arise during work activities

f) provide advice and assistance as required to enable pupils to develop basic hygiene skills, supporting pupils in respecting their own and others’ needs relating to health and hygiene matters

g) promptly report signs of health problems to the class teacher and comply with school policy and procedures for recording information about pupils’ health, including issues of confidentiality 

h) provide appropriate levels of individual attention, reassurance and help for pupil(s) needs as identified in Individual Education Plans

i) support the specific needs of specified pupils – physical, emotional and/or behavioural

j) supervise children at arrival/departure and at other designated times in the school environment, in some cases the teacher may not be in the immediate vicinity

k) where necessary and under the direction of the teacher, act as an escort on and off school premises, this may include situations where the teacher is not in the immediate vicinity or immediate sight and in accordance with the School Visits Policy

2.
Support for the teacher(s):
a) assist the class teacher in determining the most effective and safe layout of the learning environment for the age range and any special needs of the pupils and planned use

b) prepare materials of the quality and quantity specified by the teacher

c) help pupils to select equipment and materials relevant to their learning tasks and to use these safely and correctly

d) regularly review stocks of equipment and materials and follow agreed procedures for reporting deficiencies, damage and shortfalls

e) support the work of teachers and teaching assistants in training 

f) obtain the information needed and update individual pupil records at agreed time intervals, reporting any difficulties in maintaining these records to the teacher

g) provide praise and encouragement to pupils to recognise and promote positive pupil behaviour in accordance with school behaviour and discipline policies

h) support behaviour management at the beginning and end of lessons and during transfer around to the school

i) where necessary, correct behaviour to maintain order and discipline  

j) report uncharacteristic behaviour patterns in individual pupils and incidents of inappropriate behaviour to the class teacher


3.
Support for the school:
a) attend in-service training and staff meetings when required
b) contribute effectively to the review of team practice, identifying and sharing information on opportunities for improvement.

c) demonstrate a willingness to share information and expertise, which could benefit other team members in their work

d) comply with Health and Safety regulations

e) give clear, accurate and complete information to other teaching assistants as needed for them to work effectively

f) provide information to assist other professionals in their role in accordance with school policies and procedures 

g) maintain confidentiality

h) actively encourage the development of positive relationships and promote confidence about the care and education of their children during contact and communications with parents, passing on any information given to you by parents to the appropriate staff member within the school

i) promptly report any difficulties in communicating with parents to the class teacher

j) take part in the wider life of the school

4.
Support for the curriculum
a) agree with the class teacher the curriculum plans and learning programmes and obtain and use equipment and materials appropriate to the learning objectives and pupils’ development needs

b) give support as needed to help pupils develop skills in the use of ICT

c) obtain accurate and up-to-date information on pupils’ current numeracy skills -  number and the number system, calculations, solving problems, shape, space and measures, handling data and problem solving, including any specific learning targets or difficulties

d) agree appropriate support strategies with the teacher to provide literacy/numeracy support across the curriculum

e) agree appropriate support strategies with the teacher and obtain the resources needed to implement these strategies

f) promptly inform the Teacher when a pupil is experiencing learning difficulties that cannot be resolved

g) use appropriate strategies for introducing pupils to key words to help them access the curriculum

h) respond to pupils’ use of home language and local accents and dialects in a manner which values cultural diversity and reinforces positive self-images

i) provide levels of individual attention, reassurance and help with learning tasks as appropriate to pupils’ needs

j) monitor pupils’ response to learning activities and, where necessary, modify or adapt activities to achieve the intended learning outcomes

k) provide relevant information to the class teacher about pupils’ learning achievements on a daily basis

l) provide an appropriate level of assistance to enable pupils to experience a sense of achievement, maintain self-esteem and self-confidence and encourage self-help skills

m) use appropriate strategies for challenging and motivating pupils to learn

5.
Arrangements for appraisal of performance:
a) participate in the annual performance review process 

ADDITIONAL REQUIREMENTS

1. The London Borough of Havering has a strong commitment to achieving equality of opportunity in its services to the community and the employment of people and expects all employees to understand, comply with and promote its policies in their work and to undertake any appropriate training

2. The postholder is expected to undertake any appropriate training, including recognised professional qualifications, considered necessary to fulfil the role

3. The postholder is expected to demonstrate a flexible approach in the delivery of work.  Consequently the postholder may be required to perform work not specifically identified in the job.
                                          London Borough of Havering

Social Care & Learning Directorate

Teaching Assistant – Grade 2, Primary

	Skills and Abilities
	Essential
	Desirable
	Assessed by

	Effective communication of instructions and guidance
	(
	
	Interview

	Ability to adapt or modify interactions to pupils needs and interests
	(
	
	Application

	Ability to summarise and present information from observations of pupil performance 
	(
	
	Application & interview

	Ability to mange time effectively
	(
	
	Application & interview

	Ability to recognise the range and implications of factors that impact on the behaviour of pupils, eg, age, gender and culture.
	
	(
	

	Displays commitment to the protection and safeguarding of children and young people
	(
	
	Application & interview

	Knowledge
	
	
	

	Principles underlying effective communication, planning and collaboration
	(
	
	Application & interview

	Group dynamics and how to apply them
	(
	
	Application & interview

	How to provide a structured activity within a group setting
	(
	
	Application & interview

	The implications of the Children Act and child protection for selection and use of behaviour management strategies
	(
	
	Application & interview

	Health and Safety at Work Act 1974 
	(
	
	Interview

	Relevant national, local and school development priorities
	(
	
	Interview

	How to obtain and interpret information on pupils’ literacy/numeracy skills, individual learning targets and specific support needs
	
	(
	Application and interview

	Strategies suitable for supporting pupils’ learning and how these relate to specific activities
	(
	
	Application & interview

	The legal implications and restrictions covering the recording of personal information, including the Data Protection Act, Children Act and the statementing process
	
	(
	Interview

	The behaviour patterns that might indicate problems, such as child abuse, substance abuse or bullying
	
	(
	Application & interview

	National policies for literacy and numeracy
	
	(
	Application & interview

	The resources used to develop literacy and numeracy skills
	
	(
	Application & interview

	Has up-to-date knowledge of relevant legislation and guidance in relation to working with, and the protection of, children and young people
	(
	
	Application & interview

	Qualifications and Experience
	
	
	

	At least three years working as a Teaching Assistant and N/SVQ Level 2 in Teaching/Classroom Assistance (or equivalent qualification) 
	(
	
	Interview


Suttons Primary School, Safe Recruitment Procedure

Suttons Primary School is committed to safeguarding and promoting the welfare of children and young people. In order to meet this responsibility, we follow a rigorous selection process to discourage and screen out unsuitable applicants. This process is outlined below, but can be provided in more detail if requested. 

Disclosure 
This post is classified as having substantial access to children, and appointment is subject to an enhanced police check of previous criminal convictions (DBS Check). Applicants are required, before appointment, to disclose any conviction, caution or binding over including ‘spent convictions’ under the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 which meet the conditions for disclosure. These conditions can be found via www.GOV.uk. Non-disclosure may lead to termination of employment. However, disclosure of a criminal background will not necessarily debar individuals from employment – this will depend upon the nature of the offence(s) and when they occurred. 

Shortlisting 
Only those candidates meeting the right criteria will be taken forward from application. 

Interview 
1. Those shortlisted will take part in an in-depth interview process which may involve a number of selection methods.

2. Candidates will be asked to address any discrepancies, anomalies or gaps in their application form. 

Reference Checking 
References from any previous employers and current employer will be taken up for shortlisted candidates, and where necessary employers may be contacted to gather further information. References will be requested prior to interview. If you wish to request a delay in the seeking of references, please contact the school directly.

Probation 
All new staff will be subject to a probation period of six months (which may, in certain circumstances, be extended by up to 10 weeks). The probation period is a trial period, to enable the assessment of an employee’s suitability for the job for which they have been employed. It provides the school with the opportunity to monitor and review the performance of new staff in relation to various areas, but also in terms of their commitment to safe guarding and relationships with pupils.

Code of Conduct

We prioritise the welfare and safety of our pupils and as such, all new staff will be required to read and sign to state they understand and agree to abide by the guidelines laid out within the Code of Conduct. Failure to do so may result in disciplinary action and potentially dismissal.

Application Procedure

To apply for this post, please visit www.haveringschools.jobs and apply online. 

You will be required to complete a supporting statement to demonstrate how you meet the skill expectations for the appropriate band. Please address all areas and give examples of how you have demonstrated the skills required in your current or previous roles.

If you have any technical issues with the application form, please contact Havering Education HR  on 01708 434255 or email educationhr@havering.gov.uk
To be reviewed annually as part of the Performance Management Programme.

Signed
…………………………..   

Date ……………….

Signed     
……………………………

Date ……………….


Headteacher
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