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           St. Mary’s Catholic Primary School

Headteacher Job Description

The Headteacher will be responsible for ensuring the achievement of the highest possible spiritual and educational standards in the school. The Mission Statement summarises the ethos which is at the centre of our Catholic school and the person appointed is expected to approach the post of Headteacher in the light of this statement. The Headteacher will maintain and develop an atmosphere and structures where pupils, staff and families are valued and enabled to fulfil the school’s high expectations.

Catholicity:

· To reflect and develop the Catholic ethos and identity of the school.

· To ensure that the teaching of Religious Education is at the core of the curriculum and incorporates our Mission Statement, 
Ethos:
· To develop an ethos in which every individual in the school community are valued and where personal endeavour and responsibilities are encouraged.

· To maintain high personal moral standards and to set an example of these standards to others whilst demonstrating high quality leadership of the school.

· Ensure the vision of the school is clearly articulated, shared, understood and acted upon.

· To ensure the vision of the school is reflected in strategic and development planning, and in a performance management structure, which is supported by coherent and consistent procedures and protocols.

· To continually develop a happy school environment and pastoral programme in which the needs and values of individual pupils are recognised and which also contributes positively towards their spiritual, social, cultural and moral development.
Pupils & Safeguarding:
· To ensure equality of opportunity for all, through the school’s policies, procedures and practises.
· To ensure that pupils receive high quality education designed to promote excitement, enjoyment and enthusiasm in learning, leading to the pursuit of excellence and to ensure each child reaches their potential.
· To ensure that the progress of each pupil is monitored and recorded so that the most appropriate decisions can be taken with regard to the next stage in his/her education.

· To ensure that the activities in which pupils are engaged are conducted in a disciplined, safe and healthy environment.
· To ensure that effective strategies, systems and support are in place to ensure the safeguarding of children and young people in the school and co-operate and work with relevant agencies for the protection of children​.
Staff:
· In consultation with the Governing Body and other relevant parties contribute to the appointment of excellent teaching and non-teaching staff and all related personnel issues.

· To lead, motivate, encourage, support, monitor and evaluate to ensure on-going school improvement and to ensure levels of performance necessary to achieve the agreed aims and objectives of the School.
· To ensure that all staff have access to regular advice and training appropriate to the needs of the School and their stage of development in order to reach their potential and the high expectations of the school.
· To be responsible for the annual performance management cycle, including regular reviews for all staff and to report to the Chair of Governors and the Pay Policy Committee half yearly on the professional development of the teachers in the school.

· To recruit members of staff who are able and willing to contribute to the catholic ethos of the school.

· To manage staff workload and wellbeing to achieve the vision and goals of the school.

· To encourage a sharing of best practice of teaching within the School and the wider community.
· To ensure that the physical and mental wellbeing of staff and children is encouraged through a nurturing environment.

Teaching & Learning:
· To be responsible for maintaining and developing a broad, balanced and cohesive curriculum; which will include the implementation and coverage of the new national curriculum and new educational initiatives.

· To ensure that the curriculum is regularly reviewed, successfully implemented and monitored.
· Lead an outstanding teaching programme of the school and to encourage development of good teaching practice by example.
· To lead and ensure monitoring of outstanding classroom practice with the overall quality of teaching in the school at regular intervals and implement relevant action plans as required.
Governing Body:
· To work in partnership with the Governing Body in the fulfilment of its responsibilities, demonstrating an understanding of the statutory role of governors in a Catholic Voluntary Aided School.
· To work in partnership with the Governing Body to formulate and implement a strategic plan for the school and community.
· To provide the Governing Body with school based indicators as a basis for monitoring and evaluating outstanding educational performance and the effective use of resources.
Parents, Parish & Community

· To encourage and develop positive co-operation between the home and the school and to ensure that parents have access to appropriate information about the School and the curriculum.
· To communicate with parents weekly on the events and successes of the School.
· To ensure their own participation in the events and life worship activities of the Parish including supporting the sacramental programme.
· To continually develop relationships with the Parish, Diocese, the LA and the local community and other agencies.
Finance:
· To work in partnership with the Governing Body to have management responsibility of the allocation of the delegated budget to all areas of school life.
· Ensure the range, quality and use of all resources is monitored, evaluated and reviewed to improve the quality of education for all pupils.
· Ensure value for money is received and that services are reviewed and challenged on a regular cycle.
· To ensure that the day to day management of the School is conducted in accordance with the Financial Regulations approved by the Governing Body.
· To ensure that all financial returns are submitted timely and accurately as required by the Local Authority.
· To work in partnership with the Governing Body on the use of the Private Fund expenditure.
General

· To be responsible for the organisation, management and conduct of the school in accordance with the Articles of Government and the statutory Conditions of Employment of Head Teachers.

· To be accountable to the Governing Body, the Diocese, the LA and the Director of Education and his/her representatives.

· Ensuring Policies are implemented and reviewed annually.
