Literacy Lead

Job Title: 



Literacy Lead
Grade:



TLR2c (£5500)
School:



The Mawney Foundation School 

Reports To:



Head teacher and SLT
Staff Managed:


Support Staff 
Closing date for applications:
Thursday 4th October 2018
Interviews (if required):

week beginning 8th October 2018


Start Date:



January 2019
In addition to the main responsibilities of a Class Teacher, the Literacy Lead has the responsibilities set out below.

Main Purpose Of The Post
A Literacy Lead is responsible for the quality and consistency of provision, standards and achievement, and for making sure that the teaching and learning priorities of the school improvement plan are reflected in the Literacy work of all the staff.

Main Duties And Responsibilities
1. To make sure that long term, medium planning, short term and individual pupil planning is undertaken and implemented by teachers in the department within the framework of school policy and procedures


2. To monitor the quality and consistency of provision in the across the whole school


3. To be responsible for target setting, and assessment and monitoring of Literacy across the school


4. To be responsible for all aspects of Literacy across the whole school and for leading the analysis of data and the improvement of the effectiveness of assessment for supporting pupil achievement


5. To be responsible for induction, mentoring, coaching and supporting the professional development of all staff across the whole school.


6. To support Newly Qualified Teachers, teachers in training and other students and trainees across the whole school


7. To lead a Staff INSET according to the current needs and priorities of the school


8. To manage and organise professional development arising in Literacy across the whole school


9. To be a member of the Senior Management Team
Note: the responsibilities of this job description may be subject to annual review, subject to the normal processes of discussion and consultation with the postholder 

London Borough of Havering

Children’s Services Directorate
 Person Specification – Literacy Lead
	Skills and Abilities
	Essential
	Desirable
	Assessed by

	The ability to collaborate effectively and efficiently with school teams and work with other professionals and agencies
	(
	
	Interview

	Communication skills, oral, written and presentational 
	(
	
	Application & interview

	Ability to model well planned, organised and innovative lessons for the year group
	(
	
	Demonstration lesson

Interview

	Proficiency in the use of ICT and the software programmes used in schools
	
	(
	Application

	The ability to contribute to establishing, maintaining and developing positive behaviour, good order and assertive discipline in the year group 
	(
	
	Application, interview, & demonstration lesson 

	The ability to use information and data for purposes of recording, monitoring, evaluation and reporting
	(
	
	Application and interview

	Knowledge
	
	
	

	Relevant (to be agreed) subject and/or curriculum knowledge, understanding and expertise 
	(
	
	Application

	The ability to lead curriculum development and innovation across a year group
	(
	
	Application and interview

	How to direct and supervise teams of support staff
	(
	
	Interview

	How children and young people learn, develop and progress through life stages and events
	(
	
	Application and interview

	How ICT can be used effectively to motivate children to learn
	(
	
	Interview

	How to plan, deliver, monitor and evaluate lessons and learning as part of the school curriculum 
	(
	
	Application and interview

	Health and safety practice and the role of the individual in promoting and safeguarding pupil and staff welfare
	(
	
	Application and interview

	How to promote and contribute to the implementation of equalities and inclusion policies in schools
	(
	
	Application and interview

	Qualifications and Experience
	
	
	

	Qualified Teacher Status
	(
	
	Evidence of qualification

	Successful teaching experience or a recognised Fast Track progression route
	(
	
	Application

	Post threshold teacher status
	
	(
	Application

	Evidence of continuing professional development
	
	(
	Application 
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This school is committed to safeguarding and promoting the welfare of children and young people. Everybody who works for the school is expected to share and promote this commitment and to have, or acquire, the relevant abilities, skills and knowledge to carry it out

